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	TRAINING COURSE BOOKING FORM


	COURSE DETAILS

	
	Course Name
	
	Course Date
	

	
	     
	
	     
	

	DELEGATE  DETAILS

	
	Surname
	
	Forenames
	
	Known as
	
	Title
	

	
	     
	
	     
	
	     
	
	     
	

	
	Company/Organisation
	

	
	     
	

	
	Address for correspondence
	Invoice address
	

	
	     
	
	     
	

	
	
	 Postcode:
	
	
	 Postcode:
	

	
	Telephone No
	
	Fax No
	
	Mobile No
	
	E-Mail Address
	

	
	     
	
	     
	
	     
	
	     
	

	DELEGATES  E-Mail Address

	
	     

	If Delegate is a Member of DISA (please tick):
	     
	

	
	Job Title
	

	
	     

 FORMTEXT 
     
	Would you like to car share with another 

delegate from your area?   Yes/No


	

	FEE  (please tick as appropriate ) Member fees are only applicable for those who have been members of DISA for a period of 6 months or more.

	
	Vetting & Security Controllers Courses- 

Document Handling, Contracts & International Visits Course --


	 FORMCHECKBOX 
 Member Day  rate  £360
 FORMCHECKBOX 
 Member  24 hour rate  £435

 FORMCHECKBOX 
 Member Day  rate £465

 FORMCHECKBOX 
 Member 24 hour rate  £540  
	 FORMCHECKBOX 
 Non Member Day  rate  £420
 FORMCHECKBOX 
 Non Member 24  rate  495

 FORMCHECKBOX 
 Non Member Day rate  £525

 FORMCHECKBOX 
 Non Member 24 hour  rate £600  £360
	

	
	Purchase Order No (if applicable )
	
	Special Dietary Requirements
	

	
	     
	
	     
	

	 METHOD OF PAYMENT (please tick / delete as appropriate)
	

	
	 FORMCHECKBOX 
   Debit my Access / Visa / Mastercard / Eurocard for £………..
	     
	Card No :
	

	
	

	
	 Security Code ( last 3 digits of number on reverse of card)
	
	  Expiry Date:
	

	
	

	
	 FORMCHECKBOX 
   Send me an Invoice
	
	 FORMCHECKBOX 
   I enclose a cheque
	

	

	 What our prices include:

A comprehensive course manual, all forms used during the course.  Day delegate rate includes course fee and lunch.  24 hour delegate rate includes course fee, lunch, accommodation, dinner and breakfast. 48 hour delegate rate includes course fee, lunch, two nights accommodation, dinner and breakfast.

How to book:

Fill in the booking form below, stating which course you are attending and on which date.  Use one form per person per course. Please feel free to print or photocopy this form for additional bookings.  Post, fax or e-mail to:

DISA Administration Office, CGP Associates Ltd

2 Maple Road, Enigma Business Park

Malvern, Worcs WR14 1GQ

Tel  0870 458 9636   Fax  0870 458 9578

E-mail  disa@cgp.co.uk

Booking Conditions:

It is a condition of booking that payment must be made before the date of the course. Joining instructions will be forwarded direct to delegates approximately 3 weeks before commencement of the course, provided payment has been received.

Invoicing:

Invoices will be issued upon receipt of the booking form.  Cheques are to be made payable to the Defence Industry Security Association and sent to the DISA Administration Office.
	Cancellation & Transfer Policy:
If you have to cancel your booking please do so in writing by email, fax or letter.
Cancellations made 30 working days or more before a course start date will not incur a charge.

Cancellations made later than 30 working days, but not less than 14 working days before a course start date, will incur a 25% administration fee.

Cancellations made less than 14 working days before a course start date will incur the cost of the full course fee.

Failure to attend a course will be regarded as a less than 14 day cancellation and your payment will be forfeited.

If you wish to transfer your booking to another course or to another person please do so in writing by email, fax or letter.

Transfer requests made between 30 and 14 working days before the original course start date will incur a 25% administration fee.
Transfer requests made less than 14 working days before a course start date will incur the full cost of course.

Transfers to another person made before 14 working days of the course start date will not incur a charge.

Transfers to another person made less than 14 workings days before the course start date will incur a 25% administration fee.
Fees:

Fees are correct at time of printing, but may be subject to adjustment as notified at the time of booking.
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